
 

In accordance with guidance from the CDC, DPHSS, and the GDOE COVID Handbook 

 

Training 

 COVID19 WHO Training Series 

Screening  

 Home Screening 

o Faculty, staff, and students who 

exhibit symptoms will not report 

to school and seek medical 

attention  

 School Screening 

o High temperatures, COVID 

symptoms to isolation room 
 

Social/Physical Distance 

 Avoid close contact with people who are 

sick 

 At least 6 feet distance between others 
 

Face Coverings 

 Face masks are to be worn by all faculty, 

staff, students, visitors throughout the 

premises when social distancing cannot 

be maintained 

 Masks may be removed in the classroom 

at desks and outside when distanced from 

others 

 Masks must fit tightly covering nose, 

mouth, and chin; place/remove by elastics 

 Washed or disposed daily 
 

Hand Hygiene 

 All students and personnel must wash 

their hands frequently with soap and 

water for at least 20 seconds 

 Use of hand sanitizer throughout the day 

(must be at least 60% alcohol) 

 Hand-washing stations on campus 
 

Coughs and Sneezes 

 Cover nose and mouth with tissue or use 

inside of elbow 

 Throw tissues in trash 

 Wash or sanitize hands immediately 
 

Cleaning 

 Frequent cleaning and disinfecting of 

shared surfaces and supplies 
 

Signage 

 Visual cues and reminders for students, 

staff, and visitors about social distancing, 

face coverings, and proper hygiene

 

Arrival 

 Face coverings required 

 Social Distancing (6 ft) 

 4 Drop-Off Sites w/temp screening and 

hand hygiene 

o Bus Riders (Library Stairwell) 

o Faculty, Staff,  Walkers 

(Auditorium Stairwell) 

o Car-Riders (Gym/GCC Stairwell) 

o SpEd Bus (Auditorium/GCC 

Ramp) 

 Temperature screening  

 Hand washing / Hand sanitizing  
 

Departure 

 Face coverings required when leaving 

classrooms and offices 

 6ft physical distancing in hallways 

leading to bus depot and parking lots 

 Faculty and Staff will leave after buses to 

avoid congestion 

 Parents picking up students will wait in 

their vehicles 

Training 

 Screening procedures and health 

protocols by School Nurse 
 

Screening Personnel 

 Support Staff with thermal scanner, extra 

PPE, hand sanitizer 

6 Periods per day 

Training 

 Teacher Orientation 

 Student Orientation 
 

Social Distancing 

 One way in / One way out 

 36 square ft. per student  

 Use clear physical barriers if social 

distancing is not possible 
 

Face Coverings 

 Teach and reinforce proper use, removal, 

and care of face coverings 

 Must be worn by faculty, staff, and 

students when moving in the classroom 
 

Hygiene 

 Teach and reinforce appropriate 

handwashing/hand-sanitizing and 

cough/sneeze etiquette 

 Encourage students to keep their hands to 

themselves and away from their face 

 Teachers and students will wash/sanitize 

their hands prior to entering and exiting 

the classroom 
 

Cleaning/Disinfecting 

 Classroom supplies, surfaces, equipment 

will be cleaned between use and class 

changes 
 

Before Class, Passing Time, Break, Lunch, After 

School 

Social Distancing 

 Cross-traffic will be limited 

 Signage will be visible throughout 

 White lines divide the hallway  

o Students will walk in one 

direction 
 

Face Coverings 

 Masks must be worn when moving in the 

hallways 

 Masks must be worn when congregating 

and talking with students at the benches 
 

Hygiene 

 Encourage students to keep their hands to 

themselves and away from their face 
 

Cleaning/Disinfecting 

 Communal spaces will be disinfected 

between use 

 Items that cannot be cleaned frequently 

will be removed 

 

Social Distancing 

 Visits to the Main Office, Freshman 

Academy Office, and Student Support 

Office will be limited 

 Main Office will allow only 3 maximum 

 Counselors and CRTs will do by 

appointment only 

o Student/Parent can email 

counselor 

o Teachers will call counselor/CRT 

prior to sending student 
  

Face Coverings 

 Masks must be worn  
 

Hygiene 

 Hand-washing/hand sanitizing upon entry 

and exit of offices and library 
 

Cleaning/Disinfecting 

 Communal spaces will be disinfected 

between use 

 Items that cannot be cleaned frequently 

will be removed 

Social Distancing 

 Limited number of passengers 
 

 

Face Coverings 

 Drivers and passengers will wear masks 
 

Hygiene 

 Hands should be sanitized upon boarding 

and exiting the bus 
 

Cleaning/Disinfecting 

Surfaces will be cleaned between use 

throughout the day 

Social Distancing 

 Entrance closest to restroom 

 Exit at glass doors 

 Seating and traffic flow will be staggered 

to maximize space 
 

Face Coverings 

 Masks must be worn when moving in the 

cafeteria and after eating 

 Masks will be put on after eating 
 

Hygiene 

 Students and employees must 

wash/sanitize their hands prior to/after 

eating 
 

Cleaning/Disinfecting 

 Cafeteria staff will clean and disinfect 

surfaces between groups in the cafeteria 

 

Social Distancing 

 Urinals/toilets/sinks will be marked for 

closure to maintain 6ft distance 

 3 sinks, toilets, urinals will be open 
 

Face Coverings 

 Masks must be worn  

Hygiene 

 Hand washing before use and after use 
 

Cleaning/Disinfecting 

 Surfaces will be cleaned throughout the 

day 
 

 

Nurse’s Office 

 Only scheduled visits and emergencies 

 

Isolation Room 

 Any student or employee who is screened 

with symptoms related to COVID-19 will 

be brought to the isolation room for 

further screening and monitoring. 

 The school nurse will provide further 

assessment and will initiate protocols for 

possible COVID-19 following the GDOE 

COVID-19 Handbook. 
 



In accordance with guidance from the CDC, DPHSS, and the GDOE COVID Handbook 

 

Training 

 COVID19 WHO Training Series 

Screening  

 Home Screening 

o Faculty, staff, and students who 

exhibit symptoms will not report to 

school and seek medical attention  

 School Screening 

o High temperatures, COVID 

symptoms to isolation room 
 

Social/Physical Distance 

 Avoid close contact with people who are sick 

 At least 6 feet distance between others 
 

Face Coverings 

 Face masks are to be worn by all faculty, 

staff, students, visitors throughout the 

premises when social distancing cannot be 

maintained 

 Masks may be removed in the classroom at 

desks and outside when distanced from 

others 

 Masks must fit tightly covering nose, mouth, 

and chin; place/remove by elastics 

 Washed or disposed daily 
 

Hand Hygiene 

 All students and personnel must wash their 

hands frequently with soap and water for at 

least 20 seconds 

 Use of hand sanitizer throughout the day 

(must be at least 60% alcohol) 

 Hand-washing stations on campus 
 

Coughs and Sneezes 

 Cover nose and mouth with tissue or use 

inside of elbow 

 Throw tissues in trash 

 Wash or sanitize hands immediately 
 

Cleaning 

 Frequent cleaning and disinfecting of shared 

surfaces and supplies 
 

Signage 

 Visual cues and reminders for students, staff, 

and visitors about social distancing, face 

coverings, and proper hygiene

 

ARRIVAL 

Staff 6:00 

Students 6:15 

Faculty 6:30 

Arrival 

 Face coverings required 

 Social Distancing (6 ft) 

 4 Drop-Off Sites w/temp screening and hand hygiene 

o Bus Riders (Library Stairwell) 

o Faculty, Staff,  Walkers (Auditorium Stairwell) 

o Car-Riders (Gym/GCC Stairwell) 

o SpEd Bus (Auditorium/GCC Ramp) 

 Temperature screening  

 Hand washing / Hand sanitizing  
 

6 Periods per day 

 

 

Social Distancing 

 One way in / One way out 

 36 square ft. per student  

 Use clear physical barriers 

if social distancing is not 

possible 
 

Face Coverings 

 Teach and reinforce proper 

use, removal, and care of 

face coverings 

 Must be worn by faculty, 

staff, and students when 

moving in the classroom 
 

Hygiene 

 Teach and reinforce 

appropriate 

handwashing/hand-

sanitizing and 

cough/sneeze etiquette 

 Encourage students to keep 

their hands to themselves 

and away from their face 

 Teachers and students will 

wash/sanitize their hands 

prior to entering and 

exiting the classroom 
 

Cleaning/Disinfecting 

 Classroom supplies, 

surfaces, equipment will be 

cleaned between use and 

class changes 

 

 

Social Distancing 

 Visits to the Main Office, 

Freshman Academy 

Office, and Student 

Support Office will be 

limited 

 Main Office will allow 

only 3 maximum 

 Counselors and CRTs will 

do by appointment only 

o Student/Parent can 

email counselor 

o Teachers will call 

counselor/CRT 

prior to sending 

student 
  

Face Coverings 

 Masks must be worn  
 

Hygiene 

 Hand-washing/hand 

sanitizing upon entry and 

exit of offices and library 
 

Cleaning/Disinfecting 

 Communal spaces will be 

disinfected between use 

 Items that cannot be 

cleaned frequently will be 

removed 

 

Nurse’s Office 

 Only scheduled visits and 

emergencies 

 

Isolation Room 

 Any student or employee 

who is screened with 

symptoms related to 

COVID-19 will be brought 

to the isolation room for 

further screening and 

monitoring. 

 The school nurse will 

provide further assessment 

and will initiate protocols 

for possible COVID-19 

following the GDOE 

COVID-19 Handbook. 

 

CLASS 1-2  

BREAK 

 

Social Distancing 

 Urinals/toilets/sinks will be marked for closure to maintain 6ft 

distance (3 sinks/toilets/urinals) 

 Cross-traffic will be limited 

Face Coverings 

 Masks must be worn when congregating 

Hygiene 

 Hand washing before use and after use 
 

Cleaning/Disinfecting 

 Surfaces will be cleaned throughout the day 

 

CLASS 3-4  

LUNCH 

Social Distancing 

 Entrance closest to restroom 

 Exit at glass doors 

 Seating and traffic flow will be staggered to maximize space 
 

Face Coverings 

 Masks must be worn when moving in the cafeteria and after 

eating 
 

Hygiene 

 Students and employees must wash/sanitize their hands prior 

to/after eating 
 

Cleaning/Disinfecting 

Cafeteria staff will clean and disinfect surfaces between groups in the 

cafeteria 

CLASS 5-6  

DISMISSAL Departure 

 Face coverings required when leaving classrooms and offices 

 6ft physical distancing in hallways leading to bus depot and 

parking lots 

 Faculty and Staff will leave after buses to avoid congestion 

 Parents picking up students will wait in their vehicles 

 

 



 


